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What We’ll Cover Today

� Provide definitions

� Outline benefits and limitations

� Discuss when these options are 
appropriate

� Detail what to include

� Other services
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Original Cataloging

� Why – To provide records that help 
users find what they want.

� When – Searching yields no exact 
matches OR there are no records that 
match the item on all essential 
points.
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When A New Record Is Not Justified…

� Differences resulting from changes in 
cataloging rules do not justify a new 
record.

� Errors do not justify new records.  
Report incorrect fields or indicators to 
OCLC.

� The presence or absence of an 
optional or required field does not 
justify a new record.
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A New Record Can Be Justified If 
There Are Differences in . . .

� Language 

� Wording of the Title Proper 

� Edition

� Publisher, Place of Publication, & 
Publication Date

� Paging or Dimensions

� Notes describing language, edition, 
format, or content.
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Three Primary Options

� Full-Level

� Minimal-level

� Core
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Definitions
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Definition – Full Records

� Detailed Records

� In-depth bibliographic description

� Comprehensive subject headings

� Full authority control

� Encoding Level (Elvl) is blank or I.
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Definition – Minimal-level Records

� Abridged records - Only Essentials

� Limited Bibliographic Description

� No subject headings required

� Little authority control

� Encoding Level (Elvl) is K or 7.

� Additional data may be included
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Definition – Core Records

� Somewhere between full and minimal

� Basic bibliographic information

� One or two subject headings

� Full authority control

� Encoding level is 4.

� 042 is pcc (Program for Collective Cataloging).

� Additional data may be included
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Benefits and Limitations
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Full Records

� Benefits

� Consistent quality

� Full authority control

� Many access points

� Little need for editing by others

� Limitations

� Require extensive training

� Costly and time-consuming

� Too much for some items

� Backlogs
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Minimal-Level Records

� Benefits

� Less training

� Time savings

� Cost containment

� Backlog control

� Can be edited by others

� Contribution to WorldCat
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Minimal-Level Records (cont.)

� Limitations
� No authority control required

� Few access points

� Inconsistency 

� Inadequate for rare items

� Less than ideal contribution to WorldCat

� Edited by other catalogers?

� Loss of management information

� Does not necessarily save time and expense
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Core Records

� Benefits
� Similar to those for Minimal Level

� Authority control

� More access points

� Formal training available

� Limitations
� Limited access points

� Does not necessarily save time and expense

� Less than ideal contribution to WorldCat

� Editing by other catalogers?
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Which Option Is Best For You
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Reasons for Choosing Options

� Coping with increasing responsibilities

� Working with limited resources

� Anticipating patron needs

� Wanting to do more



10/31/2008

14

27

More Specific Reasons

� General lack of experience with 
original cataloging

� Conversions of incomplete cataloging 
records

� Materials in languages or formats in 
which you lack expertise

� Materials of little interest outside your 
institution

� Policy decision
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Materials That Might Be Chosen

� Light reading

� Foreign language materials

� Unfamiliar Formats

� Children’s books

� Local government documents

� Privately printed works

� Textbooks

� Theses

� Pamphlets 

� Art exhibition catalogs
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Minimal-Level or Core

� Minimal-Level

� Specific types of items 

� Core

� Entire collection

� When in doubt, choose Minimal-Level
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Requirements For Your Options
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Minimal-Level Records

� According to OCLC
� Default Fixed Fields

� ISBN

� Main Entry

� Title and Edition Statements 

� First publisher, date of publication, etc.

� Extent of item

� Series

� Note(s) – 501, 502, 533

� Added Entries – 700s
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Core Records

� According to OCLC
� Full Fixed Field Values

� Physical Description Fixed Field (007)

� ISBN

� Main Entry

� Title Statements, Edition, Publication, & Physical 
Description

� Series Statement

� Note(s) – 500, 502, 505, 533

� Subject Headings – One or Two

� Added Entries (700s & 800s)



10/31/2008

19

37

38



10/31/2008

20

39

Work Flow

� Unsuccessful Search

� Choose Full or An Option

� Input information

� Save

� Search Again

� Take OCLC Actions

� Take Local Actions

WorldCat Cataloging Partners

� A collaborative effort with materials 
vendors and OCLC to reduce the cost 
of cataloging for libraries

� Delivers OCLC MARC records that 
match the materials you order 
through participating vendor partners 
and sets holdings automatically in 
WorldCat
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WorldCat cataloging partners -
Vendors

A few of the Participating Vendors

• Amazon.com

• Blackwell Book Services

• Baker & Taylor, Inc. 

• Ingram Library Services 

• Midwest Library Service 

• Quality Books, Inc. 

• YBP Library Services

• Follett Lib Resources

• Knovel
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Contract cataloging

� Contract cataloging fits into Tech 
Services workflow:

� New acquisitions

� Backlogs and gift collections

� Advantages

� Service levels and pricing

� Language expertise

� Optional physical processing
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OCLC Contract Cataloging

� In combination with WorldCat 
Cataloging Partners

� Items that are not completed through 
WCP can be sent to OCLC Contract 
Cataloging

� Standalone

� Items purchased from vendors that 
are not WCP partners can be shipped 
directly to OCLC Contract Cataloging
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E-Serials Holdings and MARC records

� eSerials Holdings introduced in July, 2006

� 3 SD libraries

� 2 ND libraries

� 5 MN libraries

� Just added - MARC record delivery!

� While eSerials Holdings service is included in your 
cataloging subscription, the MARC record delivery 
will be a separate charge
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Sources

� OCLC Bibliographic Formats and Standards
� http://www.oclc.org/bibformats/default.htm

� AACR2

� MARC 21 National Level Record and Minimal Level Record 
Requirement
� http://www.loc.gov/marc/bibliographic/nlr/

� BIBCO  http://www.loc.gov/catdir/pcc/bibco/bibco.html

� Standards at Kent State, Louisiana State, Harvard, Cornell, & 
Vanderbilt

� OCLC Web site
� http://www.oclc.org/us/en/default.htm
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Questions?

Bibliographic & Technical Services Unit

MINITEX Library Information Services

(800) 462-5348

(612) 624-4002

mino@umn.edu

blogs.minitex.umn.edu/bats/

www.minitex.umn.edu


